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Forbush Memorial Library staff is authorized to implement library policies and determine appropriate standards of conduct. Library staff may intervene to stop any prohibited activity or behavior. 
Patrons behaving in a prohibited manner will first be asked to stop. Failure to comply with the library’s established rules, regulations, and policies could result in removal from the premises and expulsion from the library for a period of one day to indefinitely. Violations could also result in the restriction and/or termination of library privileges, including the use of library computers and other equipment.
Recording the Incident
If a patron causes a disturbance or violates library policies, staff will document the incident.
Determination
The library director, in consultation with staff, will determine whether issuing a no-trespass order is necessary. If deemed necessary, the library director will propose the no-trespass order to the Board of Trustees. Two main factors will be considered: 
· The severity of the individual’s actions
· Repeated policy violations or prior warnings
Notification 
If approved, the library director will: 
· Write a no-trespass letter to the individual who is the subject of the no-trespass order.
· Deliver the letter to the individual by:
· Certified mail, or 
· The Westminster Police Department
Appeals Process
An individual may request an appeal of the no-trespass order in writing to the Chair of the Library Board of Trustees. If an appeal is requested:
· A hearing will be scheduled with the Library Board of Trustees, in compliance with the Open Meeting Law.
· The patron may enter the library solely to attend the Library Board of Trustees meeting at the specified date and time.
Outside of attending the appeal hearing, the no-trespass order remains in effect until a decision is made.
If the patron is unable to attend the meeting, they may submit a written statement, which will be read aloud and considered by the Board during the hearing.
The library director will notify the patron of the Board’s decision within 5 business days. 
Violations 
If an individual with a no-trespass order returns to the library outside of approved circumstances, staff will contact the police and request their removal.
Duration and Renewal 
The duration and renewal of no-trespass orders are decided on a case-by-case basis. Determining factors include, but are not limited to:
· The severity of a policy violation or illegal act 
· Repeated policy violations 
If the library director and Library Board of Trustees determine that the no-trespass order should be extended, the library director will notify the Westminster Police Department.
Board Oversight
The Library Board of Trustees has the authority under state law to establish reasonable policies regarding the library and to exclude any person who willfully and persistently violates those policies. Enforcement of these policies will be conducted in a fair and reasonable manner. 
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